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Maison de Naissance Birthing Home
Larnage, Haiti
Haiti Director Job Description

  
General Operations and Administration:
1. Oversee all MN staff and operations with support from clinical, administrative, facilities  and community health team managers; plan, assign and direct workflow; conduct weekly staff meetings; serve as human resources lead in the hiring, evaluation, compensation and retention of staff; maintain adherence to all workplace policies; revise and create policies as needed to ensure compliance with all relevant local and national regulations
1. Oversee MN budget; work with MN accountant to ensure proper financial management and accurate documentation of expenditures and inventories; assist accountant in development of annual and project budgets; provide monthly financial reports to foundation Executive Director
1. Oversee administrator’s management of all medications and supplies required for smooth operation of the center
1. Assist administrator to ensure accurate and timely submission of required certifications and reports to Haitian government entities
1. Provide oversight of facilities manager’s direction of all non-clinical staff

Program Management: 
1. Work with Clinical Supervisor to assure thorough and quality execution of all clinical services: prenatal and postpartum care; gynecological care; newborn care; laboratory and pharmacy services; HIV testing, treatment and follow up; family planning; education and counseling; referrals and emergency transport services
1. Support program objectives (with input from foundation Program Committee as needed) and work with MN leadership team to devise working plans to achieve objectives 
1. Oversee use of EMR (Electronic Medical Record) database and community health database; review data collection methods for completion and accuracy, and ensure updates are current 
1. Oversee enhancement and expansion of community health program with Public Health Manager and Community Health supervisor by monitoring education and training of promoters
1. Oversee continuing education and training for staff
1. Transmit monthly financial and clinical statistics reports to Executive Director and Foundation Board of Directors
1. Stay abreast of national and international best practices applicable to MN programs and services; make recommended changes to program delivery and protocols as indicated; gather and conduct needs assessment and feasibility of new programs and services at MN



Strategic Relationships Management:
1. Establish and maintain relationships with local/national government entities - especially representatives in Haiti’s Ministry of Health (MSPP) - and other agencies with interests in women’s reproductive health
1. Develop relationships to integrate MN into strategies for health provider training, medication and equipment provisioning, and funding
1. Represent MN’s objectives and priorities at appropriate conferences, meetings and presentations
1. Maintain and facilitate mutually beneficial partnerships with the leadership, clergy  and other representatives of the Episcopal Church of Haiti (EEH)
1. Sustain and foster new relationships with local health committees and community groups to expand MN’s community health program and strengthen MN’s presence in the community
1. Support external relations activities of the Foundation: periodically provide narratives, pictures and reports for communications and donor development efforts; alert Foundation of pertinent funding and collaborative opportunities; act as MN representative and ambassador for visiting donors and volunteers
1. Collaborate with aid organizations working in Haiti during times of natural disasters and emergencies

Requirements and General Notes: 
1. Prior health care and/or non-profit administrative and supervisory experience
1. Degree in public health, hospital administration, or equivalent.  Masters in public health and/or midwifery certification preferred.
· Working knowledge of Microsoft Office products
· Fluent Haitian Creole and English, and conversational French (at a minimum) language skills are required.  An exception may be granted if the candidate agrees to enroll in an English language training course at the time of hiring
· This position reports directly to the Foundation Executive Director, and is an employee of Global Birthing Home Foundation, the fiscal sponsor of Maison de Naissance
· Salary is negotiable and commensurate with education, qualifications, and experience
· Employment will start with a six month probationary period, at which time the Foundation Executive Director and Board of Directors will decide if the position should be made permanent
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